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How to Add an Additional License 
Step-by-Step Guide to Adding an Additional License 

 

Step 1: Log In to Leader Cloud Portal 
 https://hub.leadercloud.com.au/ 

 

Step 2: Locate the Licensing Section 
On the left hand side click the subscriptions button 

 

Step 3: Find the subscription 
Find the license you want to add to and click the subscription 
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Step 4: Confirm Subscription Details and Add additional 
Once you are inside the subscription do a double check of the name and quantity. 

When confirmed, we want to click the “I Want To” button on the left. 

 
A little drop down will appear, and we will want to select the “Buy Licenses” 

 

It will then ask you how many extra licences you would like to add to the current 
subscription. 
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It will then redirect you to the cart to confirm billing information and submission. 

Follow the prompts all the way to the end of the check out.  

Your licence addition will then be added and should appear in the client tenancy for 
application. 


